Sls—

” - 5
. S T —
) OFFICE OF SECRETARY OF STATE
. APPLICATION FOfR RECORDS RETENTION SCHEDULE DEPARTMENT OF AnCHIVES AND HISTORY
RECORDS MANAGEMENT DIVISION

INSTRUCTIONS See Pubhcatlon No. 76—RM—1 for instructions on completing this form. Forward S|gned orlgmal to
Department of Archives and History, Reoords Management Division, 330 Capitol Aven@e 'Atlanta, Georgia, 30334,

Attention: Scheduling Section. ; o -
FOR AGENCY USE 1. Agency Address : ' FOR RECORDS MANAGEMENT USE
Application Date ' Department of Natural Resources Application Number

Parks, Recreation & Historjc Sites Divisign Z 5 535 é

- Maintenance & Construction Section

ation N A
Application Number Room 707 S 270 Washington Street Date Recaewed " ::;;Cc‘:'mzleted
Atlanta, Georgia 30334 e JUL . | 1980
2. Person to Contact Working Title Telephone Number
Jeff Naugle Chief-Maintenance & Construction 656-2770
3. Action Requested t -
a. [ Establish Retention Schedule! record will continue to accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.
¢. &% Amend Application No, _73-595 Check One: @ Change; [] Supercede; [ Void -
4. Dates of Series o. Reeords Series Title (followed by title used in off."ce' if different)
Earliest Latest
STATE PARK FACILITY CONSTRUCTION FILE (BLUEPRINTS, SPECIFICATIONS
1971 . [ to date AND CONSTRUCTION PROJECTS FILES)
6. Division and Office Function What is the function of the Division and the Office in which this record series is created?
-;7_. R_ecord Ser;;s_ B;scnptlon This file contains the followmg documents (mclude form numbers and titles, if any} i
Attach samples of the file. K |
Documents relating to:
. . 1
|
Included are: - |
|
File is arranged:
| . B i
8. Monthly Reference Rate How often are records referred to which are:
One to six monthsold __________; Seven to twelvemonthsold __________; Thirteen to twenty-four monthsold —_______;
twenty-five monthsandolder __________?

9. Annual Rate of Accumulation of Records

" Letter-size drawers

; Legal-size drawers ______ Shelves ___._ .. _;Other {specify)

AR—50—71; Rev. 76 - (Over)




R TR TN RN

YES

= == e AT

NO 10_._Questi;nﬂl;;i-;em (Place an "X" rngbe proper column) w

a. Is this the official copy of the serles?
If not, where is jt? 4 P - . .

b. Does the series contain confidential mformatron requiring security handhng? If yes, cite law or regulation,

¢. Is this a vital record? . L /

d. Does this series have hnstorrcal or Iong term research value7 . ;

o

__documents be scheduled separately?

2. When one or two documents in the file make it necessary to keep the entlre file for a Iong perlod could these '.

£ m\ﬁoﬂtamed in_this series ever published? If y yes, attach copy.
’ Y. | i ma chntalned in this series ever analyzed and/or recorded ina summarlzed report'-‘

If ves, attach copy,

h. 1s there a duplication of this series in your office, or in another office or agency?
_M ves, where?

i. s this series for a_aJQ[_QQLtLQD_O_LU_[eQ!ﬂﬁﬂLmLCI_Qﬁlmed?

J.Does the record series result in a computer printout?

11.

Retention Requirements r The following requrres the series to be kept

a. State Law _years. d. Audit period

years,

b. Statute of limitation - years. e. Administrative need

. _years.

¢. Federal law years. ~ {. Federal retention instructions

Attach copy or excert of laws or regulations. Explain ddministrative need.

years.

12

Approved Disposition Instructions This agency recommends that the file series be cut off at the end of each:

O Calendar Year; O Fiscal Year: O Other

then,

O Hold in the current filesarea_____ _month{s) ____________ year(s); then
O Transfer to local holding area; hold ___________ year(s); then

O Transfer to State Records Center;hold _________vyear(s); then

O Destroy.

O Transfer to State Archives for permanent retention.
EK Other (Specify)
BLUEPRINT, SPECIFICATION, AND CONSTRUCT ION PROJECT FILES:

‘Cut-off file upon completion of facility, place in_inactive file; cut-off inactive
file at end of each calendar year, hold in inactive file area 2 years; then transfer
.to State Records Center, hold 18 years; then transfer Blueprints .and Specifications

to State "Archives, destroy remainder.

These instructions apply to all prior and future accumulations of the series.

graph 12 are approved. State Auditor/Desigrfee

(If disapproved, attach letter
of explanation.) Secreta /Designee

Pate Records Management Officer (Signature)

Date

n-11-Y0

ﬂ/l/ﬂgd&ggm L

State Records Committee (Signature)

Date

mendations in para-

dﬂ”‘%

7-2% -¥C

Attorney General/Designee /% m/e

f—/a’f{/{

AR-50—71; Rev. 76 {Revorse Side)




Joe B. Teonrvrer

COMMISSIONER

Jumes H. Pithwan

DIRECTOR

- L 3
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* " Deparime n:t\'ﬂuf“gatural Rezources

OFFICE OF ADMINISTRATIVE SERVICES
270 WASHINGTON ST, S.W.; .
ATLANTA, GEORGIA 30334

'(404) 6B6.2795

N :
STATE PARK FACILITY CONSTRUCTION FILE
Rationale: The engineering specifications, pians, and * .
blueprints are record copies and are essential for agency
personnel to inspect and service facilities with technical
equipment such as swimming pool treatment, sewage disposal,

and ‘water distribution systems, or to remedy emergency

‘situations at a facility which could disrupt the entire

operation of a state park. The contracts are used to assure
compliance with cost, construction, and operational agree-
ments between the agené} and contractor. The entire record-
series is used to defermihe the feasfblity of and plan._the '-»

construction.of. similar faciiities at future state’ park sites.




STATE . OFFICE OF SZCAZTARY OF STATE PAGE
oF Application . for, - . '\, DEPANTNEET OF ARCAIVES & WISTORY !
s RECORDS DISPOSTTION STANDARD ' saconvs sasscmase oovioror 3 136 Bss'

" —

S
e
insrructiolks- See separcte inatructions for completion of [} FOR RECORDS MANAGEMENT DIVISION USE

l Appllication Date

" : p
fromt and revdree of this form. Sign origimal and two copies Date Mecaived Application Re . Date Completey

2 . Agency Application Mo,

PHS N 1 and forward to Nepartment of lreh‘ucn and History, Atlcﬂ“'tﬂ"i D_Eg \ 8 ‘9'73 '73__5q5 JAN - 9 10’4

Recorde Mamagement Officer. 1
dm e i

3 .AGIIC'!'. Pivieten, Subdivision & adwministering Office Address | N .Percun to Cantact

Department of Natural Resources -

Parks and Historical Sites Division, Room 707H Mr. Thomas H. Massey

270 Washington Street S.W. T T

Atlanta, Georgia 30334 ‘ Ass1st to Director 656 2758
7.ACTION REQUESTED ' e -

Kx] ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

B.Earliest & Latest 9. Exack Series Title
Dates of Series !

1950-date STATE PARK FACILITY CONSTRUCTION FILE

PO’What is the function of the office in which this record series is created?

The Parks and Historic Sites Divisizn is responsible for acquiring, preserving, and °
protecting natural, historical, recreational, and scenic areas of unique, irreplaceable
statewide s1gn1f1cance and for establishing, developing, and operat1ng state parks and
historic sites that provide recreational and educational opportunities for the public.

1. This file contains the following documents (1nc1ude form numbers and t1t1es, ﬁgggggi
and file arrangement). - ey 4__Jﬁ“

Documents relating to: the construction and: operation of facilities at State parks inciuding
rest rooms, concession stands, comfort stations, maintenance barns, group shelterg§ etg,. .
A,

Included are: Blueprint and Specification File contains paper-bound 8 1/2 x L@ ee;ing
specifications, and blu@prints and plans for each facility. Construction Projeét ) {1é" con< -
tains contracts for each facility which include bid tabulations; bids received from constrﬁc? !
tion firms; advertisement for bids; warranty registration; contractor's war ty; prtifie&
ma{l ‘teceipts; Standard Form of Agreement Between Owner and Contractor (Form:} A), pegfo 1e
%ond, payment bond; proposal #orm; change orders; architectural contract; contractor 8. '3

§¥ ficate, State Purchase Orders and Requisitions; and related correspbndence én& p:;? 1

ial

mas - \sns?-

'File is arrangéd by calendar year; thereunder alphabetically by name of State Park ;aqr??
 — -
12 . EQUIPHMERT ACCHPIED Nc. of Drawvers Cu. PFL. of Recorle No. of Drawers Cu. Fr, of Recorde

M AXRUAL KATE OF ACCUMULATION
Letter-size File Dravers 20 30 4 _V 6

: In Officels) Tn Storsge Areals)
Legal-site File Dravers Fioor Space Occupied (squere Peet) 30

This Last PrecedingfAll Prior
Year's Year's Yeal'n Yeary'
SIS -

AVERAGE DAILY REFERENCES k 5 5 5 5

Porm: AR-50.7)
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= Y- S

QUESTIONNAIRE Place &40 "x” 1 the proper coluan *If anever e ".’ESJ", 'ple._l-e up“ln. ) YES 'NQ
13. Is this the Record COﬁr of the series? = KX
1k, Is there a duplication of this ‘series in another office or aa.gém:y'P . Y11 KX
15. Is the lnformatlon contained in this series ever summarlzed or publlshed° [ 1 XX

Attach copy of summary or publication.
16. Does the seriés contain classified information requlrlng security handling? [ 1 KX
17. Does the series initiate, amend or terminate agency policies and procedures? 1 XX
18. Could the function be performed if the files were lost or destroyed? ' XX ]
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 XX
20. Does the record seriesjprovide data &s input to an EDP file? [ 1 KX
i

+21, Does the record series contain documentation produced as EDP printout? [ 1 XX
22. Has the Federal Government issued instructions governing the retention/dispo- .[XX [ ]

.sition of these files? (retain 3 years after completion of facility on federa]]y
funded projects)

23. Will there be a need for these records 10, 15 years from now? If yes, what? X3 [ ]
24, REQUIREMENTS. The following requires the files to be keptpermaNENt]y FARREX
(2"Fus
a.[]STATE ©.[]STATUTE OF c.[]AUDIT d.[ JFEDERAL e. X)!ADMINISTRA IVE f.[]JHISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE

(Cite Law, Statute, or other reason for the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each -[]CALENDAR YEAR -[]FISCAL YEAR -[]oTHER _(see below) e sthen:
l ?Xﬁ,Blueprint and Specification File _ » ‘}
} - yPlace in inactive file upon completion of facility. o

‘Cut off each calendar year.
Hold in current files area 2 vyears.
Retire to Archives for permanent retention.

3 } B Coqstructlon Project F11e

?‘4 Place in inactive file upon completion of facility. . .
K ;ﬂ = Cut off each calendar year. _ S
= .. Hold in,.current files area 2 years. . Tt g

N ' ---Transfer to State Records Center; Hold ‘18 Wyearsi ‘DestrOy. R

,f,w ﬂ(Ind;cate briefly rationale for recommendations above/br write addtttonﬂl r-emarksiE i
7 (see attached sheet) . o L R s - et T
26. Reco endationé ﬁgzgc%g::ee f?ﬁii “ETER D ST ‘ ;ATE/
i s 2 [ oot [ esprowsi A oo 2003
‘ _ _ Approved [ ] Disapproved) \; N\, ‘.\_n . V-0
AR R WO, E R IR
AtArofl;:gmugﬁigved / /’I /{’ 2L ' L




